
   
 

 
 
 
 
 
 

 
 

INSTRUCTIONS FOR UPLOADING YOUR 
ABSTRACT ON THE www.acofipapers.org 

 
The acofipapers platform has changed; its interface has been updated, 

and some processes for abstract submission have changed. 
 

If you were already registered previously, your user account still exists. 
If you have forgotten your password, you must access the corresponding link to retrieve it. 

 
Please read these instructions carefully. 

 
 

 
  

http://www.acofipapers.org/


   
 

If you have not already done so, please register on the acofipapers.org site and follow the instructions. 
 

 
 
 

If you are already registered, log in with your credentials. 
 

 
 
 

  



   
 

To begin the process of uploading your abstract, you must click on 'New Submission' 
 

 
 

  



   
 

The following screen will be displayed where you must choose: the language in which your application is written (Spanish or English), the 
category in which you wish to submit your abstract (Section), check the submission requirements, and click on Save and continue. 

 

  
  



   
 

 
On the next screen, you will be asked to upload your abstract file in MS Word, according to the established format. 

 

  
 

Upon uploading it, you must click on 'Submission text - abstract'. Then click save and continue. 
 

 
  



   
 

 
 

You will reach the 'Enter Metadata' tab. 
Here you must complete: The Title of the work, and you must copy the text of the abstract. 

 

  
 
 
 
 
 
 
 
 
 
 
 
 
 



   
 

 
You must also add ALL AUTHORS OF THE PAPER. You can do this by using the “Add Contributor' button" 

This step is very important; you must not forget to include any author. 
The organization does not allow the addition or subtraction of authors after the process is finished 

 
On the next page, you will find instructions for adding new authors. 

 
You can also include keywords in lowercase unless they are proper nouns, acronyms, etc. 

 
When finished, you must click on the 'Save and continue' button. 

 

  
  



   
 

 
Add authors 

 
By default, the person who logs in and starts the process will automatically be listed as an author. If there are one or more additional authors, 

you must follow this process. 
 

You must fill in the data for each of the authors: Names and Surnames (Last Names), email address, country, affiliation (institution), and 
ORCID Identifier, check the author box, and click the save button. 
You must proceed this way with as many authors as necessary. 

 
 

  
 

  



   
 

Once the metadata process is finished, all that remains is to Finish Submission in the 'Confirmation' tab. 
 

  


